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Job Description
Assistant International Cooperation Officer

Job Description

The position holder will support procedures related to cooperation with development partners in
Jordan, including donors, international financial institutions, and regional and international funds.
The role also involves assisting in the preparation and follow-up of agreements related to the
provision of Official Development Assistance (ODA) through the following responsibilities:

1. Assisting in the preparations for negotiations with development partners regarding ODA
provided to Jordan, ensuring alignment with national priorities and implementation programs.

2. Assisting in the preparation and finalization of financing agreements related to the
provision of ODA to the Kingdom, and following up on approval procedures in accordance
with official regulations.

3. Supporting the implementation of financing agreements, ensuring that projects and
programs funded through ODA are carried out in line with agreed terms, coordinating with
relevant ministries and government institutions, monitoring progress, and contributing to
periodic implementation reports.

4. Contributing to the preparation of comprehensive reports on foreign assistance, ensuring
the accuracy, completeness, and compliance of all related information, data, and documentation
with reporting requirements, as well as keeping records of projects funded by ODA.

5. Supporting the development and maintenance of professional relationships with
counterparts in donor agencies, international organizations, financial institutions, and relevant
national entities, while facilitating effective communication to support resource mobilization for
development initiatives in Jordan.

6. Performing other duties as assigned within the scope of the position’s responsibilities.

Qualifications

1. Experience
o Up to three years of relevant experience in development and international cooperation.

2. Educational Qualification
o Bachelor’s degree in international relations, economics, development studies, development
economics, or a related discipline. A Master’s degree in these fields would be an asset.

3. Knowledge and Skills
 Strong analytical and negotiation skills.
o Effective communication and interpersonal skills.
 Ability to work effectively within a team and build sustainable professional relationships.
o Excellent writing and reporting skills.
e Fluency in English.



